
607 Beatty Road 
Monroeville, PA  15146-1550  

412-373-8100 
Fax:  412-373-6856 

forbesroad.com 

07/09/2010 

FORBES ROAD 
CAREER AND TECHNOLOGY CENTER 

2010-2011 

ADULT  
VOCATIONAL CATALOG 

607 Beatty Road 
Monroeville, PA  15146-1550  

412-373-8100 
Fax:  412-373-6856 

www.forbesroad.com 

Financial 
Aid now         available! 



PAGE 2 

The mission of Forbes Road Career and Technology Center is to provide 
a quality educational program that enables all individuals to achieve 
their fullest potential in the pursuit of high skill employment and       
advanced education. Each student shall be equipped with the technical, 
academic, human relations, and life-long learning skills necessary to 
adapt in a changing economy and to compete in the global marketplace. 

OUR M ISSION 

Daytime Career and Technical Programs  

Advertising Design Diesel Technology 

Automotive Technology Electrical Technology 

Building Construction  Emergency Response Services 

Child Care Services Health Science Technology 

Collision Repair Technology Heating, Ventilation  and AC 

Computer Networking                    
and  Security 

Information Technology                
and Gaming 

Cosmetology Landscape Design 

Culinary Arts Machine Tool Technology 

Dental Careers Multimedia Design 

PROGRAMS 

M ISSION & PROGRAMS 

Evening Programs 

Auto Body I & II Introduction to Computers 

Automotive Mechanics 
Journeyman Machinist                  
Apprenticeship Program 

Automotive Technology Machine Tool Technology 

Discover Digital Photography Manicuring 

Emissions & State Safety 
Microsoft Office Specialist (MOS) 
Certification  

Heating, Ventilation &                     
Air Conditioning  (HVAC) 

Programmable Logic Controllers 
(PLC) 

Intro to Desktop Publishing Web Page Design 

PHONE DIRECTORY PAGE 31 

 

Forbes Road Career and Technology Center 

Adult Education Department  

Phone 412-373-8100 x223 FAX 412-373-6856 

 

Balint, Paul R.  Director   212  

Geesey, Jeffrey L. Asst Director/Principal  230  

Gamberoni, Georgiana Supervisor of Vocational Ed  242  

Hines, Alfreda  Adult Education Coordinator 241 

Scalise, Christine Adult Vocational Coordinator 253  

McCord, Kelly  Day Care Coordinator   252  

The Forbes Road Career and Technology Center provides equal educational opportunities, as well as its programs and 

services will be designed to meet the varying needs of each student. Referrals, admissions and services shall be made 

without regard to race, color, religion, handicap, disability, national origin, ancestry, age (limitations due to applicable 

law) or gender. Program services shall be made accessible to handicapped/disabled students through the most practical 

and economically feasible methods available. For information regarding services, activities, programs and facilities that 

are accessible to and usable by handicapped persons, contact the Assistant Director of Vocational Education. These 

methods may include, but are not limited to, equipment redesign, the provision of aids, the referral of alternative service 

delivery locations and structural modification. Further, no student will, on the basis of gender, be excluded from partici-

pating in, denied the benefits of, or subjected to discrimination under any educational program or activity conducted by 

the school. Any student, parent or guardian, resident or client who believes he/she has been discriminated against may 

file a complaint of discrimination. Inquiries should be directed to: Mr. Jeffrey L. Geesey, Assistant Director/Title IX 

Coordinator/503/504, ADA Coordinator, Forbes Road Career and Technology Center, 607 Beatty Road, Monroeville, PA 

15146-1550, Phone (412) 373-8100. If a satisfactory result was not achieved, contact Middle States Commission on 

Secondary Schools at 3642 Market Street, Philadelphia, PA 19104, (251) 662-5603. 



WEB PAGE DESIGN 

In this 35-hour course, you will learn how to plan your web page, use 
HTML, work with frames, add pictures, links, music and sounds and be 
introduced to JavaScript.  In addition, learn how to edit existing web 
pages using insert/delete entries, understand different web formats and 
how to work with images within a web page.  Includes 10 sessions. 

TUITION     $210          SCHEDULE    T       5:30-9 PM 

PROGRAMMABLE LOGIC CONTROLLERS 
(PLC) 

TUITION     $700          SCHEDULE   T/TH   5:30-9 PM 

This 35-hour, 5 week program develops knowledge and skills in          
programmable logic controllers.  The Allen-Bradley PLC course content 
includes instruction in the following:  introduction to PLCs, basic PLC 
Programming, PLC motor control, discrete I/O, event sequencing,       
application development, PLC timers, and PLC counters.  Good           
understanding of computers and motor controls required.  Students 
receive a certificate of completion at the conclusion of the program. 

M ICROSOFT OFFICE SPECIALIST (MOS)
CERTIFICATION 

COST         $   80          SCHEDULE   TBA 

Forbes administers the Microsoft Office       
Specialist (MOS) Exam to candidates who are 
pre-registered.  This is not a class.  The          
candidate has the ability to register to take the 
MOS Exam and will be given an exam date after 
the Adult Education Department receives the 
registration form and test fee.   
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Forbes Road CTC provides quality education that enables all individuals, 
including the educationally and economically disadvantaged, to achieve 
their fullest potential in pursuit of employment and/or educational 
ǎƪƛƭƭǎΦ CƻǊōŜǎΩ Ǝƻŀƭ ƛǎ ǘƻ ǇǊƻǾƛŘŜ ŀ ǾŀǊƛŜǘȅ ƻŦ ǉǳŀƭƛǘȅ ƭŜŀǊƴƛƴƎ ŜȄǇŜǊƛŜƴŎŜǎΣ 
ǿƘƛŎƘ ǿƛƭƭ ŜƴŀōƭŜ  ǎǘǳŘŜƴǘǎ ǘƻ ŎƻƳǇŜǘŜ ǎǳŎŎŜǎǎŦǳƭƭȅ ƛƴ ǘƻŘŀȅΩǎ          
workplace within a changing global economy. Additionally, Forbes 
strives to equip students with experiences that will enable them to 
strengthen family foundations, positively influence the community, and 
participate as an enlightened and informed member of society.  

ADULT VOCATIONAL TRAINING 
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ADMISSION PROCEDURES 

Requirements for admission are listed below.  Please review and follow 
these procedures to complete the enrollment process at Forbes. 

REQUIREMENTS 

You must have the following documentation on file to be accepted into 
the program: 

¶ Completed Admission Application 

¶ $30 Non-Refundable Application Fee 

¶ High School Diploma, GED® Diploma, or College Degree 

¶ Proof of age ς must be at least 18 years old 

¶ Signed Release Form 

¶ Background Check - approved 

¶ Placement Test  

¶ Funding approved  

PROCESS 

Complete Admission Application and return with the signed Release 
Form, copy of High School Diploma, and $30 non-refundable application 
fee.  Contact the Adult Education office or go online at 
www.forbesroad.com for an application. 

The candidate can apply for financial aid online by going to 
www.fafsa.ed.gov and completing the FAFSA. 

After Forbes reviews your Admission Application, you will receive a 
phone call to schedule a date and time to take the Placement Test.  The 
Placement Test is required to evaluate the need for academic brush up 
and assist the student in selecting the most appropriate training        
program.   

After completing the Placement Test and reviewing the results of the 
Background Check, Forbes will contact you to inform you of your status.   

Upon approval, you will be given a date and time to meet with the Adult 
Vocational Coordinator for your orientation.   

The tuition for each course is listed with the program description.  Cost 
of fees, supplies, books, etc, are an additional expense and not        
included in the price of the tuition. 

PENNDOT EMISSIONS AND STATE SAFETY 

INTRO TO DESKTOP PUBLISHING 

This 35-hour course in desktop publishing and graphic design covers the 
basics of the desktop publishing process and specific areas such as fonts 
or creating a greeting card.  The students will learn about design, page 
layout, typography, graphics, prepress, and printing.  The students will 
learn to use different software programs to download written copy, 
photographs and graphic art and transfer them cleanly and creatively to 
a page.  Includes 10 sessions. 
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TUITION     $160          SCHEDULE   TBAτ JANUARY 2011 

TUITION     $150          SCHEDULE   TBAτ FEBRUARY 2011 

TUITION     $  85          SCHEDULE   OCTOBER 5, 2010 

TUITION     $200          SCHEDULE   W  5:30-9 PM 

COMMUNITY EDUCATION COURSES 

INTRODUCTION TO COMPUTERS 

TUITION     $175          SCHEDULE   T    5:30-9 PM 

This 35-hour course will introduce beginners to the 
computer and the most popular software.  The      
students will become familiar with the  computer as 
they learn basic Window, word processing and 
spreadsheet skills using Microsoft Word and Excel.  
Includes 10 sessions. 

EMISSIONS INSPECTION CERTIFICATION 
16 hour course meeting four evenings for four hours each night 

EMISSIONS RE-CERTIFICATION 
Four hour class held one evening from    6τ10 PM 

Offered four times a year, two additional dates to TBA 

STATE SAFETY INSPECTION 
12 hour course meeting three evenings for four hours each night 

http://www.fafsa.ed.gov


AUTOMOTIVE MECHANICS 

This 35-hour course allows participants 
to expand their basic knowledge of 
automobiles.  Instruction will review 
the theory of automotive operations 
and common repair techniques.       
Participants will become familiar with 
the basics of preventive maintenance, 
emergency repairs and the operational 
systems of the automobile.  Includes 10 
sessions. 

DISCOVER DIGITAL PHOTOGRAPHY 

This 35-hour course in digital    
photography covers the basics of 
digital and electronic photography.  
Learn how to choose and evaluate 
the  essential features of a digital 
camera, download and manage 
pictures in Windows, and resize 
the photo to fit your project. Learn 
about digital cameras and lenses, 
indoor and outdoor lighting and color.  Retouch old photographs with 
the computer.  Bring your camera and manual to class.  Knowledge of 
Microsoft Windows is suggested. 
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TUITION     $200          SCHEDULE   W     5:30-9 PM 

TUITION     $210          SCHEDULE   TH   5:30-9 PM 
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Financial aid is a grant, scholarship, loan or employment opportunity 
assisting students with educational expenses. Most financial aid is 
awarded on the basis of financial need, or the difference between the 
cost of education (tuition, fees, books, transportation, etc.) and the 
amount parents and/or students can contribute toward these expenses.  
CƻǊōŜǎΩ ŀǇǇƭƛŎŀƴǘǎ Ƴŀȅ ǉǳŀƭƛŦȅ ŦƻǊ ŀ {ǘŀŦŦƻǊŘ [ƻŀƴ ƻǊ ŀ tŜƭƭ DǊŀƴǘΦ 

ELIGIBILITY CRITERIA 

In order to be eligible for many forms of financial aid a student must: 

1. Be a citizen or eligible non-citizen of the United States. 

2. Be enrolled in a degree, diploma or certificate program. 

3. Have a high school diploma, GED® or demonstrate the ability to do 
program level work based upon placement test scores. 

4. Be in good academic standing and maintain satisfactory progress  
according to college, state and federal regulations. 

HOW TO APPLY 

Complete the Free Application for Federal Student Aid (FAFSA) online at 
www.fafsa.ed.gov by August 18, 2010. 

FINANCIAL ASSISTANCE 

PA CareerLink®:  Students may qualify for financial assistance if he or 
she is unemployed, underemployed or a dislocated worker.  Contact 
your local PA CareerLink®  for more information. 

Forest Hills:  412-436-2225 or Pittsburgh:  412-552-7100 

±ŜǘŜǊŀƴΩǎ 9ŘǳŎŀǘƛƻƴŀƭ .ŜƴŜŦƛǘǎΥ  If the student is a veteran, he or she 
may  be eligible for G.I. Bill benefits.  Apply online at www.gibill.va.gov. 

Office of Vocational Rehabilitation (OVR):  Students may qualify for      
financial assistance if he or she has a disability.  Contact your local OVR 
office for more information.   

Pittsburgh:  412-392-4950 or 1-800-442-6371 
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ADULT EDUCATION 

CAREER AND TECHNICAL PROGRAMS 
Forbes Road Career and Technology Center provides a multitude of   
education courses and programs that can help you obtain the             
certification and skills you need to move forward in today's competitive 
job market. We offer 18 daytime programs and are accredited by the 
Middle States Association of Schools and Colleges. If you are interested 
in specialized technical training, making a career change, or just         
concerned with staying on top of the latest technology, we may have 
the program for you. 

FREE ADULT BASIC LITERACY CLASSES 
Free Adult Basic Literacy Classes are available at Forbes, Hosanna 
House, Regional Enterprise Tower, and Braddock Employment &     
Training Center for adults in need of academic brush-up or GED         
instruction.  Contact the Adult Education Department at 412 373 8100. 

OFFICIAL GED® TESTING CENTER 
Contact the Adult Education Department for details.  Registration is 
Thursdays from 8:00 AM to 4:00 PM. 

JOB SEARCH CENTER 
Forbes offers a self-service facility for adults located in the Adult         
Education Department equipped with computers, internet access, and 
reference books.   In addition, this location will have job postings and 
CareerLink workshops displayed. 

ABC DAYCARE 
Forbes Road supports on on-site day care for infants to kindergarten age 
students.  Contact 412 373 8100 x252 for more information. 

EVENING ADULT PROGRAMS 
Forbes offers nine month training programs in the evening in addition to 
short term community education courses. The four year Journeyman 
Machinist Apprenticeship Program is also offered in the evening. 

The program schedules listed in the catalog are subject to change.   
All of the programs and courses in the catalog are subject to             
cancellation depending upon enrollment. 
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These 35-hour courses provide instruction 
in the basic fundamentals of auto body 
repair.  The   topics include gas brazing, 
dent repair, body filling, feather edging, 
priming, sanding and refinishing.  Vehicle 
construction, modern painting techniques 
and estimating are also covered.  Auto 
Body I is a pre-requisite to register for the 
Auto Body II course.  Cost of supplies is 
included in the tuition.  Includes 10     
sessions. 

Forbes offers short term non-certificate, personal enrichment courses 
providing adults with opportunities to explore new interests and learn 
new skills.  In addition, Forbes has classes in Emissions Certification and 
Re-Certification, State Safety Inspection Certification and Programmable 
Logic Controls (PLC).  Forbes also administers the Microsoft Office     
Specialist (MOS) Certification exam. Please contact the Adult  Education 
Department for a registration form and course start dates. 

AUTO BODY I 

TUITION     $220          SCHEDULE   T     5:30-9 PM 

TUITION     $220          SCHEDULE   TH   5:30-9 PM 

AUTO BODY II 

 
COMMUNITY EDUCATION COURSES 

NOTE 

The Community Education Courses shown on the following pages are 
not eligible for financial aid. 
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MANICURING 

The manicuring program teaches the  
students the basics of manicuring and 
pedicuring, as well as advanced           
techniques and skills used in applying nail 
enhancements such as acrylic overlays, 
sculptured nails, nail wraps, and gel nails.  
Students will be taught creative            
applications for nail art and airbrushing.  
The students are also taught the          

professional skills needed for interaction with clients.  Upon completion 
of this program students will be able to sit for the Pennsylvania State 
Board Exam for Manicurist. 

JOURNEYMAN MACHINIST 
APPRENTICESHIP PROGRAM 

The Journeyman Machinist Apprenticeship 
Program offers 144 hours of classroom     
instruction each year for four years, leading 
to state certification.  The class emphasizes 
CNC Programming and Setup.  Other train-
ing includes Blueprint Reading, Mechanical 
and Technical Drawing,  and AutoCAD.  The 
class is held one evening a week for four 
hours each night. 

 

TUITION     $2,250          SCHEDULE   T/TH   5-9 PM 

TUITION     $775/YEAR     SCHEDULE   W     6-10 PM 

ADULT EVENING PROGRAMS 

APPROX. COST OF FEES, BOOKS, SUPPLIES, ETC. $435 

COST OF BOOKS: 
FIRST YEAR 500  THIRD YEAR $100 
SECOND YEAR $    0  FOURTH YEAR $  75 
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ADVERTISING DESIGN 
The field of advertising and commercial art requires a person who           
ǇƻǎǎŜǎǎŜǎ ŀ ǿƛŘŜ ǊŀƴƎŜ ƻŦ ŀǊǘƛǎǘƛŎ ŀƴŘ ŎǊŜŀǘƛǾŜ ǎƪƛƭƭǎΦ ¢ƻŘŀȅΩǎ ŎƻƳƳŜǊŎƛŀƭ 
artist must be familiar with many forms of production, illustrative    
techniques, computer graphics and photography.  From simple line 
drawings to computer-generated imaging, the students create art that 
requires them to apply  technical theory 
to an advertising agency workplace.   
Students will apply their designs on state 
of the art equipment including digital 
printers, laser engravers, vinyl cutters, 
sublimation system and embroidering 
machine.  This program is designed to 
allow students to bring together many 
areas of creative  graphic design and 
production technologies. 

Courses of Study 

¶ Drawing/Illustration 

¶ Typography 

¶ Cartooning 

¶ Airbrush 

¶ Digital Imaging 

¶ Photography 

¶ Advertising Layout and Design 

¶ Commercial Applications 

¶ Electronic Pre-Press 

Career Paths 

¶ Multi-Media Artists 

¶ Art Director 

¶ Commercial /Industrial Design 

¶ Graphic Designer 

¶ Fashion Designer/Illustrator 
 

Certifications 

¶ Advertising Design 

¶ Print Ed 

Post-Secondary Opportunities 

¶ Art Institute of Pittsburgh 

¶ CC of Allegheny County 

¶ Douglas Education Center 

¶ Indiana University of PA 

¶ Intl Academy of Design & Tech 

¶ Pittsburgh Technical Institute 

TUITION     $5,850          SCHEDULE   M-F 7:30τ1:00 PM 
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AUTOMOTIVE TECHNOLOGY 
Automotive Technology students will disassemble  and rebuild engines, 

use computer to diagnosis problems and have the opportunity to earn 

their PA State Inspection and Emissions Certification.  Our Automotive 

Technology program is NATEF (National Automotive Technicians        

Education Foundation) certified and meets strict industry standards.  

Students gain a clear understanding of the 

automotive service industry, basic         

technology skills, career opportunities and 

the steps necessary for success in the field. 

The Automotive Technology course       

includes specialized technical knowledge 

and "hands-on" experiences in the        

diagnosis, maintenance and repair of the 

modern automobile.  

Courses of Study 

¶ Internal Combustion ENGINE 

¶ Ignition Systems 

¶ Lubrication and Oil Change 

¶ Cooling, Exhaust, Fuel Systems 

¶ Emission Systems 

¶ Basic Electricity and Electronics 

¶ PA State Inspection License 

¶ Wheels & Electronic Balancing 

¶ Vehicle Maintenance 

¶ Fuel Systems 

¶ Disc, Drum and Antilock Brakes 

¶ Computer Wheel Alignment 

Career Paths 

¶ Automotive Service Technician 

¶ Automotive Body Repairer 

¶ Automotive Glass Installer 

¶ Parts Specialist 

¶ Alternative Fuels Vehicle Tech 

¶ Shop Forman 

¶ Service Manager 

¶ Electronic Equipment Installers  

¶ Automotive Service Technician 

¶ Tire Repairers and Changers 

¶ Transportation Inspectors 

¶ Detail Person 

Post-Secondary Opportunities 

¶ Pittsburgh Technical Institute 

¶ Indiana University of PA 

¶ Universal Technical Institute 

¶ WyoTech 

¶ Ohio Technical Institute 

¶ Pittsburgh Inst of Aeronautics 

                Certifications 

¶ NATEF 

¶ AYES 

TUITION     $5,850          SCHEDULE   M-F 7:30τ1:00 PM 
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AUTOMOTIVE TECHNOLOGY 

MACHINE TOOL TECHNOLOGY 

HEATING, VENTILATION  
& AIR CONDITIONING 

Automotive Technology provides academic and technical instruction 
covering a wide range of skills for the high-tech automotive industry.  
This includes engines, computer diagnostics, maintenance repair, and 
the opportunity to earn a PA State Inspection and Emissions                
Certification.  Please refer to page 8 in this catalog for additional        
information regarding this program. 

The evening Heating, Ventilation & Air Conditioning programs trains 
students to become qualified HVAC technicians and mechanics.  A major 
portion of the instruction focuses on how to install, diagnose, service 
and maintain residential and commercial control wiring for HVAC      
systems.  Please refer to page 20 in this catalog for  additional             
information regarding this program. 

The evening vocational programs offered at Forbes provide the           
opportunity and convenience for many adults seeking new careers or 
upgraded training in technical fields and the trades.  Evening programs 
also offered during the day will follow a modified version of the daytime 
course of study. 

Machine Tool Technology will teach students to design and create metal 
objects that are useful in your everyday life.  Students will read         
blueprints and cut, shape and finish metal     products on state-of-the-
art manual and computer controlled machines.  Please refer to page 23 
in this catalog for  additional information regarding this program.     

TUITION     $2,550          SCHEDULE   T/TH   5-9 PM 

TUITION     $2,550          SCHEDULE   T/TH   5-9 PM 

TUITION     $2,550          SCHEDULE   T/TH   5-9 PM 

 
ADULT EVENING PROGRAMS 

APPROX. COST OF FEES, BOOKS, SUPPLIES, ETC. $475 

APPROX. COST OF FEES, BOOKS, SUPPLIES, ETC. $245 

APPROX. COST OF FEES, BOOKS, SUPPLIES, ETC. $590 


